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REHA, Rose K. and Paul Y. Kim 
Advertising—topic for the basic business 
curriculum. 30:29-30 Nov 75 


REMKO, John W. 
Peer teaching effective in data processing 
course. 30:24-26 Oct 75 


RESEARCH 

Readability of first-year bookkeeping texts 
compared with students’ reading level. 
Calfrey C. Calhoun and Barbara Horner. 
30:20-21 Oct 75 

Research studies in business education 
completed in 1975. O. J. Byrnside, Jr. 
30:35-43 Mar 76 

Review of research on individualized instruc- 
tion (introduction). Arnoia C. Ownby. 30:29 
Jan 76 

Review of research on individualized instruc- 
tion in business skill subjects. Kathryn 
White. 30:29-33 Jan 76 

Review of research on individualized instruc- 
tion in nonskill business subjects. Shirley 
Schooley. 30:33-37 Jan 76 

Summaries of 1974 research studies in 
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business education. 30:29-54 Oct 75 


RICCI, Fred A. 
Enlist industry participation in cooperative 
programs. 30:9-10 Apr 76 


ROBEK, Mary F. 
Computer word processing. 30:22-24 Jan 76 


ROSS, Gail P. 
Challenge students with 
procedures. 30:20-21 Feb 76 


SCHMIDT, Gary D. 
The small business aspect of bookkeeping/ 
accounting. 30:22-24 May 76 


SCHOOLEY, Shirley 
Review of research on individualized instruc- 
tion in nonskill business subjects. 30:33-37 
Jan 76 
SCHULTHEIS, Robert A. and Kay Napoli 
Strategies for helping poor readers in 
business subjects. 30:5-12 Nov 75 


SCOTT, James Calvert 
Consider reading grade levels in basic 
business classroom. 30:24-25 Dec 75 


SECRETARIAL/stenographic 

Learning to transcribe from machine dictation. 
Lois |. Meyer. 30:15-16 Feb 76 

Let’s put management into records manage- 
ment classes. Erma Ruth Wood. 30:19-22 
Nov 75 

Performance objectives and evaluation in 
shorthand. Mosetta S. Soskis and Geneva 
Hagedorn. 30:18-19 Dec 75 

Predicting success in first-year shorthand. 
Aubrey Holderness and James Handorf. 
30:11-13 Apr 76 

Prepare students for the secretary’s evolving 
role. James C. Matthews. 30:22-25 Mar 76 

Review of research on individualized instruc- 
tion in business skill subjects. Kathryn 
White. 30:29-33 Jan 76 

Selecting the most appropriate shorthand 
system. Judith J. Lambrecht. 30:19-20 
May 76 

Structured shorthand sparks student interest 
and learning. Gloria H. Askew. 30:11-12 
Oct 75 

Using task analyses to develop performance 
goals. Delene W. Lee. 30:15-16 Jan 76 


SELDEN, William and James A. Dilorio 
Business classroom and laboratory equip- 
ment. 30:30-46 Feb 76 


SELENSKI, Charlotte M. and Alan G. Kaufman 
Raising social competencies in a_ skill 
training program. 30:8-12 Mar 76 


SEYMOUR, Thomas J. and James E. LaBarre 
Are professional conventions worth your 
time? 30:45 Mar 76 
SIMULATION 
Bookkeeping/accounting job stations in an 
office simulation setting. Ray Colvin. 
30:25-30 Mar 76 
introduce realism in production typing 
materials. Edward G. Thomas. 30:14-16 
Dec 75 
Office simulation brings stimulation and 
enthusiasm. Helen Lynn. 30:24-25 May 76 
Some questions about cooperative education 
and simulation programs. Russell J. Hosier. 
30:8-12 May 76 
Student involvement in clerical accounting 
simulation. Phyllis D. Boothe. 30:12-14 
Oct 75 
SMITH, Jerald R. 
The novice’s guide to classroom gaming. 
30:28-29 Feb 76 


SOSKIS, Mosetta S. and Geneva Hagedom 
Performance objectives and evaluation in 
shorthand. 30:18-19 Dec 75 


SPANSWICK, Ralph 
The job-oriented approach to beginning 
accounting. 30:24-26 Jan 76 


STUDENT activities 
Junior achievement: career education since 
1919. Richard Maxwell. 30:22-24 Apr 76 
Management, you're in charge. Linda Veatch. 
30:24-25 Apr 76 


legal office 


NBEA award of merit winners for 1975. 
30:31-42 Nov 75 


TEACHER education 
Preparing teachers for adult distributive 


education. Thomas R. Allen, Jr. 30:27-28 


May 76 

The real world of the student teacher. Dennis 
L. Mott. 30:5-6 Feb 76 

Teacher work experience provides classroom 
insight. Roberta D. White and Geraldine D. 
Michael. 30:23 Dec 75 


THOMAS, Edward G. 
Introduce realism in production typing 
materials. 30:14-16 Dec 75 


TURNER, John E. and Malvern L. Miller 
Total program planning in distributive 
education. 30:16-20 Mar 76 


TYPEWRITING 

Employment testing of typewriting skills. 
Margaret J. Hilton. 30:30-33 Mar 76 

The importance of motivation in the type- 
writing classroom. Mary L. Jacks. 30:20-22 
May 76 

instructional procedures for typewriting 
production. Willie O. Pyke. 30:16-18 Jan 76 

Introduce realism in production typing 
materials. Edward G. Thomas. 30:14-16 
Dec 75 

Learning to transcribe from machine dictation. 
Lois |. Meyer. 30:15-16 Feb 76 

Now is the time for all good typewriting 
teachers to come to the aid of their 
students. Lorene Barnes Holmes. 30:16-19 
Feb 76 

Proofreading—a neglected area of type- 
writing instruction. Robert and Isabelle 
Gryder. 30:18-20 Oct 75 

“Recyclation” leads to reachable production 
goals. Kittye D. Mooring. 30:15-16 Nov 75 

Review of research on individualized instruc- 
tion in business skill subjects. Kathryn 
White. 30:29-33 Jan 76 

Typewriting instruction for diverse prepara- 
tion levels. Mary Alice Crowell and Marlin 
Young. 30:16-17 Apr 76 


VAN HOOK, Barry L. 
Transparency-based packages for basic 
business programs. 30:20 Jan 76 
VEATCH, Linda 
Management, you're in charge. 30:24-25 
Apr 76 
WELTER, Clyde W. and Harry Huffman 
Updating business education programs. 
30:5-13 Jan 76 
WESTLEY, John W. 
instruction in documentation for computer 
programming. 30:24-28 Feb 76 
WHITE, Kathryn 
Review of research on individualized instruc- 
tion in business skill subjects. 30:29-33 
Jan 76 


WHITE, Roberta D. and Geraldine D. Michael 
Teacher work experience provides classroom 
insight. 30:23 Dec 75 
WILSON, Brian G. 
Faculty/course evaluation by participation. 
30:10-13 Feb 76 


WOOD, Erma Ruth 
Let’s put management into records manage- 
ment classes. 30:19-22 Nov 75 


WORD processing 
Computer word processing. Mary F. Robek. 
30:22-24 Jan 76 
Word processing—your curriculum is 
showing! Arlene Johnson. 30:5-8 Mar 76 
WRAY, Ralph D. 
Adult distributive education: a neglected 
component? 30:22-24 Feb 76 ‘ 
YOUNG, Marlin and Mary Alice Crowell 
Typewriting instruction for diverse prepara- 
tion levels. 30:16-17 Apr 76 
YRLE, Augusta C. and Herbert S. Madaus 
Developing proficiency in ten-key touch 
operation. 30:10-11 Apr 76 


